AE-1326

DCA (New Course)
Term End Examination, 2016-17

WINDOWS AND PC PACKAGES

Time : Three Hours] [Maximum Marks : 100
[Minimum Pass Marks : 33

M ;I @ ¥ FEUHER S ATl g %
3% ITH Qe AR sifwa ¥

Note : Answer from both the Sections as directed. The
figures in the right-hand margin indicate marks.

dug / Section-A
Wt Y F I IIE K 30 Vsl W SIfST : 3x10

Answer all questions in 30 words each :

1. (o) TEEswa foq = %2

What is Recycle bin ?
(b) T IR HXR F T?

What is Header and Footer ?
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(2)
(¢) THoUY-TaA W it &1 HY Tl € ?

How to remove the column in MS-Excel ?

(d) S| WIST 7 2
What is Column Freezing ?

(¢) TS H a1 Y& FH STAN Hd © 2

How to use sound effect in slide ?

() FEs IR fwm = 72
What is find and replace ?

(g Hie™ & REwEfm 4 *| €2
How to resize the columns ?

(h) THoUHo TR W< H 4 WEE &l
ST HId h fwmal SdEu)

Write the process to insert new slide in MS
Power Point.

() S 1 T? M & fhad YR & HAUS
B T2

What is DOS ? How many types of DOS
commands are there ?
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(3)
() HieH @ ®?
What is Modem ?

gvusg / Section-B
THTS / Unit-I
gt g & S ifSu 14%5

Answer all questions :

2. (o) Taveim erqifen faem iR s § =8
g 3R ARy |

Write any five differences between Windows
Operating System and DOS.

(b) SEhM TH ATHHA § AT T FHeAd
g2

What do you mean by Desktop and
icons ?

37Iqr/ OR

(@) TFNFHead AR A-Tasipaa wEa |
FR T HifST |

Differentiate between Executable and Non-

executable files.
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(4)
(b) X & fafy= g&Rl =1 I9smET|

Explain the various types of Printers.

THT8 / Unit-11

3. (a) THoTHo IS FT § ? THoUHo TS & hig
IR 39 fafEu |

What is MS Word ? Write any four uses of
MS Word.

(b) THoTHo € H - TgHe oA o fafu=

=T i fafew)

Write the various steps to create new
documents in MS Word.

37Iqr/ OR

(a) THoUHo FE H WMk AR Usr wrHfen
w fowar = gusET

Explain the process of paragraph and page
formatting in MS Word.

(b) THF= Wiefen & fafa=1 +El &l THET|

Explain the various functions of text editing.

131_BSP _(7) (Continued)



(5)
TS / Unit-III

4. (a) THOUHo I€ H HA HS § 9 FAT THSM
T? Ul ITHIfTE 9HHET |

What do you mean by Mail Merge ?
Explain its utility.

(b) T TERHe § o U9 TR HY TR
FA T ?

How do you insert page number in any

document ?
Y497/ OR

frfafaa @1 99emET
Explain the following :
(@) AT IR AfedT Aaed

Envelopes and mailing labels

(b) TRE IR EH yeeq
Margins and Space Management
(¢) T M HR

Headers and Footers
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(6)
TH1S / Unit-1V

5. I b qUT Feh I H A IAEY AT Aok
b HHIST H fohar @ fO@R ¥ FHEmET
Write the differences between workbook and

worksheet and explain the workbook formatting
in detail.

37941/ OR

THoUHo THIT 1 T2 THoTHo THRIA H
hicTq IS, oided, BEfeT adr femfen &l
FHEAE |

What is MS Excel ? Explain the column freezing,
levels, hiding and splitting in MS Excel.

THTS / Unit-V

6. THUH TeR EES i g dig fasman fafeg
AT RS M USie & & fafy= =)o
fomr ¥ gHmET|

Write any five specifications of MS Power Point
and explain in detail the various steps for
presentation of a slide show.

37941/ OR
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(7)

THoUHo TR WiEe & foau fr=fafaa =
HHERY

Explain the following for MS Power Point :
(a) TR HI SIS

Adding Graphics
(b) =@ AR TA TS HEAT

Inserting sound and movies

() TS T HIUT HET

Copying a slide
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